
Work Task List  

Company:                          BCLC                               Department:             Youth                                    Location: Bath & West Showground 

Location People Equipment Activities 
Venues for seminars, gigs, 
services and workshops 

2 leaders, 1 child and 6 
young people 

 

Various venues  Attending seminars, workshops and 
seminars 

On the basketball court 2 leaders, 1 child and 6 
young people 

 

Basketball ring and balls Playing basketball 

In the football cage 2 leaders, 1 child and 6 
young people 

 

Football and cage Playing cage football 

Tent village Young people Chairs, tents, possessions Relaxing in tent village 
Food court Young people, adults and 

volunteers 
Various foods/drinks Eating and drinking 

Camp site Staff & young people Camping equipment: 4 Tents 
(1 x 4 man dome tent, 1 x 3 
man dome tent, 1 x 6 man 
dome, 1 x frame tent for 
food, pegs, guy ropes, 
rubber mallet, first aid kit,  
folding chairs, consent forms 
and emergency numbers. 

Setting tents up / packing tents down 

  Cooking utensils: Plates, 
knives, forks, sharp knife, tin 
opener, 3 saucepans, 
matches, cool box, 3 ice 
packs, 10 plastic cups, 8 
mugs, 8 plastic plates, 

Cooking & eating 



washing up bowl, 2 x 
portable gas cookers one 
with 1 ring powered by gas 
arisol can, the other with 2 
rings and powered by calor 
gas in a blue bottle, matches, 
kettle.   

  Toilets on site Toileting, personal care 

  Showers on site Washing, personal hygiene  
  Possessions:  

Torch 
Sleeping bag 
Pillow 
Bed roll 
Any medication needed 
Suntan Cream 
Rain jacket  
Wellington boots  
Toiletries 
Towel 
Enough clothes for 5 days 
including clothes that can 
get muddy 
Spending money  
Bible 

Leaving them in the tent 

 

 

  



Hazard Checklist 

Company:                              BCLC                           Department:               Youth                                             Location: Bath & West Showground 

 

Work Activity Description of the hazard Number and occupation of people 
affected 

Risk assessment 
recommended 

Attending services, 
workshops and seminars 

People could get dehydrated due to heat  2 leaders, 1 child and 6 young 
people 

Yes 

 People could trip, slip or fall – please see 
trips, slips and fall risk assessment 

2 leaders, 1 child and 6 young 
people 

yes 

Playing basketball Someone could slip, trip or fall – please 
see separate risk assessment 

2 leaders, 1 child and 6 young 
people 

yes 

 A player could get hit in the face with the 
ball, A player could hurt their hand, wrist 
or fingers when catching the ball. 
A player could injure their ankle due to the 
amount of jumping, turning and twisting 
Posts could fall on a player 

 yes 

Playing cage football Someone could slip, trip or fall – please 
see separate risk assessment 

2 leaders, 1 child and 6 young 
people 

yes 

 Perimeter posts could fall on a player 
A player could get injured in a tackle 
A player could get hit in the face with the 
ball 

2 leaders, 1 child and 6 young 
people 
 

yes 

Being in tent village Someone could slip, trip or fall – please 
see separate risk assessment 

2 leaders, 1 child and 6 young 
people 

yes 

 Someone could injure themselves with no-
none else around or be approached by a 
stranger or attacked. 

6 young people and 2 leaders yes 



Eating and drinking at the 
food court 

People could have an allergic reaction, 
burn themselves or choke 

Young people, adults and volunteers yes 

Setting up / packing down 
tents 

Somebody could injure themselves using 
any of the following: Tents (1 x 4 man 
dome Litchfield tent, 1 x 3 man dome tent, 
1 x 6 man dome tent, pegs, guy ropes, 
rubber mallet. 

2 leaders, 1 child and 6 young 
people 
 
 

 
  yes 
 

 Somebody could slip, trip or fall during the 
setting up / packing down process – please 
see soul survivor slip, trip and fall risk 
assessment. 

2 leaders, 1 child and 6 young 
people 
 

yes 

Cooking & Eating A person could injure themselves using 
any of the following plates, knives, forks, 
sharp knife, tin opener, 3 saucepans, 
matches, cool box, 3 ice packs, 10 plastic 
cups, 8 mugs, 8 plastic plates, washing up 
bowl, 2 x portable gas cookers one with 1 
ring powered by gas arisol can, the other 
with 2 rings and powered by calor gas in a 
blue bottle, matches, kettle.   
Someone could choke 
Someone could get food poisoning or have 
an allergic reaction 
Someone could slip, trip or fall by the gas 
cooker 
Somebody could burn themselves whilst 
cooking  

 
 
2 leaders, 1 child and 6 young 
people 
 
 
 
 
 
 
 
 

 
 

yes 
 
 

Being on site In the event of an emergency having the 
contact details and information from 
consent forms ready. 

2 leaders, 1 child and 6 young 
people 
 

No.  
Copy of contact list 
and consent 



information with 
both leaders and in 
the centre admin 
office whilst away. 

Activities on site Someone could injure themselves whilst 
taking part in an activity on site.  

2 leaders, 1 child and 6 young 
people 
 

Live risk 
assessments done 
whilst away on 
camp. 

Leaving the tent at night to 
go to the toilet  

Someone could slip, trip or fall while 
making their way to the toilet on a tent 
peg, guide robe or any other equipment 
around the camp site. 
Someone could get lost on the way or the 
way back 
Somebody could get attacked 
Somebody could step on something sharp  

 
2 leaders, 1 child and 6 young 
people 
 
 
 
 
 

 
 

yes 
 

Leaving possessions in the 
tents 

Somebody could steal them 
Somebody could lose something 
Somebody to break something in the tent 

2 leaders, 1 child and 6 young 
people 
 

yes 

Walking around the camp 
site 

Somebody could slip, trip or fall on tent 
pegs, guide ropes, tents or ground sheets. 
Somebody could get lost 
Somebody could get attacked 
Somebody could step on something sharp  

2 leaders, 1 child and 6 young 
people 
 

yes 

Washing up and drying up Somebody could get germs from used 
cooking utensils that are washed up and as 
a result become ill. 
Somebody could cut themselves with a 
knife as they are washing or drying up. 
 

2 leaders, 1 child and 6 young 
people 
 

yes 

y 



Being in tents A male and female could sleep together in 
one of their tents either during the day or 
the night. 
Somebody could slip, trip or fall – please 
see separate risk assessment. 
Somebody could trap their fingers in a 
joint in the tent poles or poke themselves 
with one of the poles. 
Somebody could step on something sharp  

2 leaders, 1 child and 6 young 
people 
 

yes 

The Weather Someone could get sun Burnt, get too 
cold, get soaked through or dehydrate. 

2 leaders, 1 child and 6 young 
people 

Yes 

Using on site showers  
Using the toilet 

Some could slip, trip or fall 
Someone could get attacked 
Someone could get approached/watched 
by a someone else 

2 leaders and 6 young people Yes 

    

 

  



Risk assessment form 

Company:                      BCLC                                   Department:                  Youth                                          Location: Bath & West Showground 

 

Work activity Hazard, hazardous event and 
expected consequence 

People affected Assessment of risk 
Likelihood 

level 
Consequence 

level 
Risk 
level 

 

Are risk controls 
required ? 

Attending 
services, 
workshops and 
seminars 

People could get dehydrated 
and pass out or feel dizzy 

2 leaders, 1 child 
and 6 young 
people 

 

2                       3                     6 All are encouraged to 
drink water regularly 

and to take drinks with 
them to meetings. 

Relaxing in the 
tent village 

Someone could injure 
themselves with no-none else 
around or be approached by a 

stranger or attacked. 

6 young people 
and 2 leaders 

1                       5                        5   Youth are to text Rob 
every half an hour. A 

leader to go back to site 
at least once during a 

session. No young 
person is allowed to be 
back at site in the dark 

on their own.  

Playing cage 
football 

The perimeter posts could fall 
on a player and injure them 
 
 
 

2 leaders, 1 child 
and 6 young 
people 
 

1                     5                       5 Posts are secured 
together and players are 
not allowed to touch the 
sides of the cage whilst 

in play. 

 A player could get injured in a 
tackle 
 

2 leaders, 1 child 
and 6 young 
people 
 

2                   3                        6 Players are not allowed 
to wear football boots, 

only trainers and a 
safety briefing is given 

before each game. 
 



 A player could get hit in the face 
with the ball and get injured 
 

2 leaders, 1 child 
and 6 young 
people 

2                  2                        4 Players are not allowed 
to shoot from their own 

half 

Playing 
basketball 

A player could get hit in the face 
with the ball and injure them 
 
 

2 leaders, and 6 
young people 
 

3                       3                   9 The correct sized ball is 
used for the correct age 
group. Players are not 

allowed to kick the ball. 
 A player could hurt their hand, 

wrist or fingers when catching 
the ball. 
 

2 leaders, and 6 
young people 
 

3                      3                       9 The correct sized ball is 
used for the correct age 
group. Players are not 

allowed to kick the ball. 
they are recreational 

sessions. 

 A player could injure their ankle 
due to the amount of jumping, 
turning and twisting 
 

2 leaders, and 6 
young people 
 

2                   3                      6 Players will be asked to 
practice before playing 
games to give time for 
the body to warm up. 

 Posts could fall on a player and 
injure them 
 

2 leaders,  
and 6 young 
people 
 

1                     5                      5 Bases are weighed 
down with weights. 

Players are not allowed 
to stand on bases or 

adjust height of rings. 
Eating and 
drinking at the 
food court 

People could have an allergic 
reaction, burn themselves or 

choke 

2 leaders, 1 child 
and 6 young 
people 
 

2                        3                   6 All are advised to sit 
down when eating or 
drinking. All known 
allergies are asked for 
on the consent form.  

Setting up / 
packing down 
tents 

Somebody could injure 
themselves using any of the 
following: Tents (1 x4 man dome 

Occupation 
 
2 leaders, 1 child 

2 3 6 All young people will be 
supervised and 
instructed to take their 



 
 

Litchfield tent, 1 x 3 man dome 
tent, 1 x 6 man dome tent, pegs, 
guy ropes, rubber mallet. This 
would probably result in 
someone pinching their finger 
in-between tent poles, getting 
poked with a tent pole, hitting 
their hand with the mallet or 
tripping over guide ropes or tent 
pegs. 

and 6 young 
people 
 
 

time and concentrate 
whilst assembling tents. 
They will be given clear 
instructions as to how to 
set their tent up and 
where. 

 

Cooking & Eating Someone could choke on their 
food and most probably scare 
them more than injure them 
seriously.  
 

2 leaders, 1 child 
and 6 young 
people 
 

2 4 8 Rob McAvoy is the first 
aider and would apply 
back slaps and if the 
food was still not 
coming out try and get 
someone to contact 
onsite paramedic and 
perform the Hine lick 
manoeuvre if absolutely 
needed. 

 Someone could injure 
themselves using any of the 
following cooking utensils: 
Plates, knives, forks, sharp knife, 
tin opener, 3 saucepans, 
matches, cool box, 3 ice packs, 
10 plastic cups, 8 mugs, 8 plastic 
plates, washing up bowl, 2 x 
portable gas cookers one with 1 
ring powered by gas arisol can, 

2 leaders, 1 child 
and 6 young 
people 
 

2 4 8 No young people will be 
allowed to use the gas 
cookers unless 
supervised. Matches will 
be kept hidden away 
safe. The sharp knife will 
only be allowed to be 
used by leaders and will 
be stored separately to 
the rest of the cutlery.  



the other with 2 rings and 
powered by calor gas in a blue 
bottle, kettle. This could result 
in burns, cuts, grazes or 
bruising. 

 Someone could get food 
poisoning or have an allergic 
reaction. This would probably 
cause them to be quite ill.  

2 leaders, 1 child 
and 6 young 
people 
 

2 4 8 All young people will 
have to complete a 
consent form informing 
of allergies in advance. 
Food will be checked for 
temperature before 
serving and stored in a 
cool box with regular 
changes of the ice 
packs. 

 Somebody could burn 
themselves whilst cooking.  

2 leaders, 1 child 
and 6 young 
people 
 

2 3 6 Leaders will cook and 
fully supervise any 
young people who cook. 
This would require 
immediate exposure to 
cold running water from 
the water carrier. 

Leaving the tent 
at night to go to 
the toilet 

Someone could get lost on the 
way or the way back. This would 
probably scare them more than 
bring them to any harm. 
However they could get 
attacked. 
 
 

2 leaders, 1 child 
and 6 young 
people 
 

3 2 6 Youth will be advised 
not to go toilet by 
themselves when it is 
dark. They will also be 
told to take a torch with 
them and take notice of 
the route that they take 
and ensure that they 



take the same route 
back. 

Leaving 
possessions in 
the tents 

Somebody could steal some 
possessions out of a tent.  
 
 
 

2 leaders, 1 child 
and 6 young 
people 
 

2 2 4 Young people will be 
told to keep their tents 
zipped up unless they 
are in them. Having 
searched through bags 
and tents thoroughly we 
would then inform the 
site manager of 
suspected theft. Young 
people are aware that 
they bring their 
possessions at their own 
risk. 

 Somebody could lose something 
of value.  
 

2 leaders, 1 child 
and 6 young 
people 
 

3 2 6 Youth will be told before 
leaving that they bring 
possessions at their own 
risk and only to bring 
what they need. In the 
event of them loosing 
something we would ask 
them to look thoroughly 
first and then ask each 
of the youth to look as 
well before contacting 
the site manager to 
inform them if needed. 

 Somebody could break 
something.  

2 leaders, 1 child 
and 6 young 

2 2 4 Youth will be 
encouraged to keep 



people 
 

their tents clean and 
tidy and not to mess 
around in them. If they 
do break something 
they will be asked to 
inform the person and a 
leader immediately. 

Walking around 
the camp site 

Someone could get lost around 
the camp site. This would 
probably scare them more than 
bring them to any harm. 
 
 
 

2 leaders, 1 child 
and 6 young 
people 
 

2 3 6 Youth will be 
encouraged to keep 
their phones on them at 
all times and to charge 
them up when they can 
in the sockets provided 
on the Soul Survivor 
site. Youth will be made 
aware of the map in 
their guides and the 
phone number of the 
site reception in the 
guide as well as given 
Rob’s and Katy’s 
number. They will not 
be allowed to walk 
around on their own 
after dark. We would 
inform the site manager 
if they could not be 
found within 1.5 hours 
of not being where they 
should be. 



 Somebody could get attacked by 
somebody and cause them great 
distress and incur them 
physically and emotionally.  
  
 

2 leaders, 1 child 
and 6 young 
people 
 

1 5 5 Young people will be 
made of aware of any 
areas to stay away from 
and told to be wise 
when talking to people 
that they do not 
knowing. In the event of 
it happening we would 
contact the site 
manager and the police. 
Youth will not be 
allowed to walk around 
on their own when it is 
dark. They will also be 
told to take a torch with 
them if it is dark. 
 They will be told to 
keep their mobile 
phones with them and 
make sure someone 
always knows where 
they are, where they are 
going and when they 
will be back. 

Washing up and 
drying up 

Somebody could get germs and 
become ill from things not being 
washed up or dried up properly.  
 
 

2 leaders, 1 child 
and 6 young 
people 
 

1 3 3 Hot and soapy water 
will be used from the 
kettle and changed if 
needed half way 
through. A large stock of 
clean tea towels will be 



taken and will be 
changed each day. 

 Somebody could cut themselves 
with a knife. 

2 leaders, 1 child 
and 6 young 
people 
 

2 4 8 Sharp knives will be 
washed separately to 
the rest of the cooking 
equipment and the 
person washing up will 
be told if a knife is put in 
the bowl.  

Being in tents A male and female could sleep 
together in a tent. 
 
 
 
 

2 leaders, 1 child 
and 6 young 
people 
 

2 4 8 This would result in our 
rules being broken, 
which will be that at no 
time can girls enter 
boy’s tents or vice-
versa. The youth will be 
told that in the event of 
one of them being seen 
in the boy’s or girl’s 
tent, parents would be 
contacted and asked to 
collect their children. 

 Somebody could trap their hand 
or finger in between the joints 
of the tent poles. This would 
probably result is a painful pinch 
of the skin. 
 
 

2 leaders, 1 child 
and 6 young 
people 
 

2 2 4 All will be asked to 
visually check their tents 
daily to ensure that 
poles are where they 
should be and guide 
ropes are tight (unless 
very windy). 

Being at the 
camp site 

Someone could get sun Burnt, 
get too cold, get soaked through 

2 leaders, 1 child 
and 6 young 

2 2 4 Sun cream is on the 
equipment list for youth 



or dehydrate. Discomfort would 
be the result of these things and 
if cold/wet weather, a cold 
could result. 

people 
 

and leaders. After sun 
will also be taken. 
Appropriate clothing has 
been put on the 
equipment list too – 
including waterproofs. 
Everyone will be 
encouraged to drink 
water often. 

Using the on-site 
showers 

Someone could slip, trip or fall 
whilst in the shower and injure 
themselves. 
 
 
 

2 leaders, 1 child 
and 6 young 
people 
 

2 4 8 Everyone will be advised 
to wear flip flops in the 
shower for extra grip on 
the stone floor. 
Everyone will be 
encouraged to take care 
whilst showering. 

 Someone could get attacked 
and hurt physically and 
emotionally.  
 

2 leaders, 1 child 
and 6 young 
people 
 

1 5 5 Everyone will be advised 
not to go to the shower 
block alone. Everyone 
will be advised to stay 
alert and vigilant whilst 
making their way to the 
shower and whilst in the 
shower. If someone is 
thought to be suspicious 
the young person or 
leader will be advised to 
leave immediately and 
report them to a leader 
who will report the 



person to the site 
manager.  

 Someone could get approached 
or watched by a someone else 
and cause distress and trauma. 

2 leaders, 1 child 
and 6 young 
people 
 

1 4 4 Everyone will be advised 
not to go to the shower 
block alone. Everyone 
will be advised to stay 
alert and vigilant whilst 
making their way to the 
shower and whilst in the 
shower. If someone is 
thought to be suspicious 
the young person or 
leader will be advised to 
leave immediately and 
report them to a leader 
who will report the 
person to the site 
manager. 

 

Date:                         21/07/12                      Review period:                                               date of next review: 

Assessors name:                   Rob McAvoy                               Position:           Youth Co-ordinator                                      signature: 

 


