
Recruiting People with a Criminal Record. 
All recruitment will follow BCLC’s set policies and procedures outlined elsewhere in this 
document, with  
the following additions for those applying for posts who have a criminal record. 
BCLC will make all effort to prevent discrimination and other unfair treatment against any of 
its staff, potential staff or users of its services who have a criminal record that does not create 
a risk to children and vulnerable adults. 
BCLC will ensure that any criminal record information given by an individual is kept 
confidential and according to the requirements of the Data Protection Act, and, where 
appropriate, CRB Code of Practice. 
Having a criminal record will not necessarily bar anyone from working with BCLC. This will 
depend on the nature of the position and the circumstances and background of the offences. 
Unless the nature of the position entitles BCLC to ask questions about an applicant’s entire 
criminal record, then we only ask about ‘unspent’ convictions as defined in the Rehabilitation 
Act 1974. This information is requested at the initial application stage. 
A Disclosure is only requested after a thorough risk assessment has indicated that one is both 
proportionate and relevant to the position concerned. For those positions where a Disclosure 
is required, all application forms, job adverts and recruitment briefs will contain a statement 
that a Disclosure will be requested in the event of an individual being conditionally offered the 
position.  
BCLC actively promotes equality of opportunity and welcomes applications from a wide range 
of candidates including those with criminal records. Applicants with criminal records will be 
treated according to their merits and in conjunction with any special criteria for the post (e.g. 
caring for children and vulnerable adults, which debars some in this category).  
At interview, or in a separate discussion, BCLC will ensure that an open and measured 
discussion takes place on the subject of any offences or other matter revealed by the 
applicant and/or through Disclosure, if undertaken, that might be relevant to the position. 
Failure to reveal information that is directly relevant to the position sought could lead to 
withdrawal of a conditional offer of employment. 
 


